HAWAI

STATE FOUNDATION on
CULTURE and the ARTS

PHOTOGRAPHIC MATERIAL REQUEST

This form is to request permission to reproduce photographic materials of artwork
in the Art in Public Places Collection. Please complete and sign this form and
return it to: Collections Manager, Art in Public Places Program, State Foundation
on Culture and the Arts, 250 South Hotel Street, 2" floor, Honolulu, Hawaii
96813.

Permission is requested by:

Name:
Address:

Telephone:
To reproduce the following:
Artist: Inventory No.:
Title:
Medium: Year:
Dimensions: Location:
Photography credit: Format of Image:

For one-time use as follows:
Purpose of Use:
Title of Book/Article:
Title of Publication:
Author:

Publisher:

Date of Publication:

The Requester agrees that this permission, if granted, shall be subject to the
TERMS AND CONDITIONS listed on the back of this form and further agrees to
accept full responsibility for the punctual return of the material(s), if applicable, to
the SFCA office in good condition.

Signature of requester: Date:

For the Art in Public Places Program:
Released by: Title: Date:
TERMS AND CONDITIONS FOR PHOTOGRAPHIC MATERIAL REQUESTS

Art in Public Places Program, No. 1 Capitol District Building, 250 South Hotel Street, Second Floor, Honolulu, HI 96813,
Telephone 808.586.0304, Fax 808.586.0308, Website www.state.hi.us/sfca/

12/2010



10.

11.

The requesting entity shall state its specific needs, desires, reasons for the request,
and provide detailed information explaining the specific use(s) and significant public
purpose, which will be served through the granting of the reproduction. Permission
to reproduce and all photographic material requests are for one time use as
specified; photographs of artwork may not be reused without additional written
permission.

The SFCA can grant permission requested only to the extent of its ownership of the
rights relating to the request. Certain works of art owned by the SFCA may be
protected by copyright, publication rights, or related interests not owned by the
agency. The responsibility for ascertaining whether any such rights exist and for
obtaining all other necessary permissions remains with the requester. The SFCA
assumes no responsibility for royalties or fees claimed by the artist or other third
parties.

In the reproduction process, artwork may not be cropped, bled off the page, printed
on colored stock, overprinted or altered in any way without prior written consent of
the APP Program. If a detail of artwork is used, it must be identified as such.

Duplicates may not be made of photographic materials supplied by the APP
Program. If photographic materials are required in a different format, they may be
created from the loaned materials, at the requester's expense. Upon project
completion, all materials loaned and created must be returned to the APP Program.

The reproduction must be accompanied by ownership credit; this credit line shall be
included in the caption or in immediate proximity to the reproduction. Unless
otherwise specified, captions shall credit: Hawaii State Foundation on Culture and
the Arts.

The following documentation must be included in the caption for each reproduced
artwork: title, artist, media, date of completion, dimensions, installation site (if
permanent), and the photographer credit. This information must appear either
directly under the reproduction, on the page facing, or on the reverse.

The requester shall be responsible for any damage to or loss of photographic
material(s) and the cost of repair or replacement. The APP Program reserves the
right to determine the extent of damage and to assess the requester accordingly.

The requester shall be responsible for all shipping, mailing, freight and insurance
costs for photographic material(s) to and from the SFCA office.

The APP Program reserves the right to refuse permission for further reproductions or
loans from any requester, if, in its opinion, adherence to the terms of previous
agreements was not upheld.

The APP Program reserves the right to deny permission for reproduction, if the use
is deemed illustrative (and not directly related to the artist or artwork), inappropriate,
or potentially damaging.

The APP Program is to receive three gratis copies of each publication in which the
artwork appears, within 30 days of publication date.

If you agree to the Terms and Conditions, please Initial: Date:
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